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PERFORMANCE WORK STATEMENT
COORDINATOR OF PROTESTANT RELIGIOUS EDUCATION
PERIOD OF PERFORMANCE:  01 DEC 12 – 30 NOV 13



 
The Coordinator of Protestant Religious Education shall provide oversight for all the logistical, administrative, and programming support for the Protestant Religious Education at Yuma Proving Ground.
1.
Religious Education Program




(52 Performances)


Religious Education Program Planning


(52 Performances)
· Provide Religious Education Program (Children’s Church) to be held weekly during Protestant Worship hour and covered by volunteers and/or contractor
· Coordinate all plans with the Chaplain and work with him to address issues as they arise
· Coordinate with NCOIC on ordering literature and supplies for Religious Education Program
· Coordinate with NCOIC on assigning classrooms for appropriate age groups and according to class size
· Ensure classes are properly supplied and equipped, and have a designated teacher in position each week
· Recruit volunteers to staff Religious Education Program
· Conduct annual teacher training workshops for all teachers
· Publicize Religious Education Program
2.
Kid’s Bible Club Director





(35 Performances)

Kid’s Bible Club Planning





(35 Performances)
· Direct/plan & conduct weekly Kid’s Bible Club program during the school-year 

· Coordinate all plans with the Chaplain and work with him to address issues as they arise

· Ensure volunteers are given the plan and schedule prior to the event
· Ensure a designated teacher is in position each week 
· Submit order for literature and supplies to the NCOIC
· Conduct registration for Kids’ Bible Club program

· Recruit volunteers to staff Kid’s Club Program
· Publicize Kids’ Bible Club program
3.
Special Children or Youth Events



(10 Performances)


Special Children or Youth Events Planning

(10 Performances)

· Plan and conduct Special Children or Youth Events (NTE 5 per year)
· Create a yearly calendar of Events and ensure that each event is on the Chapel calendar 

90 days prior to the Event
· Coordinate all plans with the Chaplain and work with him to address issues as they arise

· Coordinate with NCOIC on designating and assigning availability of Chapel for Events
· Recruit volunteers to assist with program, as needed

· Publicize Special Children or Youth Events
4.
Vacation Bible School






(5 Performances)

Vacation Bible School Planning




(5 Performances)
· Plan and conduct a five-day VBS program

· Coordinate all plans with the Chaplain and work with him to address issues as they arise

· Coordinate with NCOIC on ordering literature and supplies for the VBS Program

· Recruit Volunteers and conduct training workshops
· Publicize all programs
5.
Administrative Responsibilities
· Man-power Reporting





(1 Performance)

· Provide input to Chaplain for CPBAC meetings
· Maintain attendance records and submit to the Chapel Office Manager monthly
· Submit payment requests in a timely manner, on a monthly basis, using the Wide Area Work Flow Receipt and Acceptance (WAWF-RA)

· Contractor must report contract accurately in the Contractor Manpower Reporting Application (CMRA) (https://cmra.army.mil/) pursuant to Sec Army policy.  CMRA reporting pursuant to Sec Army policy is being used by Department of the Army to comply with most of the reporting required by the National Defense Authorization Act for FY2008, Section 807.
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